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WHEN TO USE IT

Use the Notebook Sheet to:

. Provide identifying information about the whereabouts and current
address of each child or family in a caseload.
. Provide directions to the child’s or family’s current place of residence.

In some offices, Workers use notebooks to monitor case assignments and movement.
Use the “Notebook Sheet” form to identify a child or case. The form is scanned into the
on-line manual as a sample. Order additional Notebook Sheets from DCF Publications.
The form is stocked.
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